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Assessment Procedure

Program Name : Certificate Course on Accounts Assistant and Tally Operator
Courses

Continuous Assessment: This involves assessing students' performance throughout the
duration of the course. It may include assignments, quizzes, class participation, and
homework. Continuous assessment helps gauge students' understanding of the material
as they progress.

Practical Assessments: Given the nature of the courses (Accounts Assistant and Tally
Operator), practical skills are crucial. Students may be required to perform practical tasks
using accounting software like Tally. These tasks could include data entry, ledger
management, creating financial reports, and more.

Final Examination: The final examination typically assesses the students' overall
understanding of the course material. It may be comprehensive, covering all the topics
taught during the course. This exam can be written, practical, or a combination of both.

Projects or Case Studies: Some courses require students to complete real-world projects
or case studies. These projects allow students to apply their knowledge and skills in a
practical setting. They are often evaluated based on the quality of the work and the
application of accounting principles.

Viva Voce or Oral Examination: Some institutions may conduct oral examinations
(viva voce) to assess students' verbal communication skills and deeper understanding of
the subject matter.

Certification: Upon successful completion of the course and meeting all assessment
requirements, students are awarded a certificate in Accounts Assistant and Tally
Operator Courses '
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Assessment Procedure

Program Name : Certificate Course on English Communication and Digital
Education with Excel Specialisation

Regular Assignments and Homework :

Throughout the course, you will likely be required to complete various assignments and
coursework related to English communication, digital education, and Excel
specialization. These assignments may include essays, presentations, worksheets, and
online quizzes. Your performance on these tasks will contribute to your overall
assessment.

Exams:

There may be midterm and final exams that assess your knowledge of the course content.
These exams could be in the form of multiple-choice questions, short-answer questions,
or essays, depending on the course's structure.

Practical Projects:

Given the Excel specialization aspect of the course, you might be asked to complete
practical projects that demonstrate your ability to use Excel effectively for various tasks.
These projects may involve data analysis, creating spreadsheets, and generating reports.

Self-Assessment:

Some courses require students to reflect on their own learning and progress throughout
the course. Self-assessment assignments can help you track your development and set
goals for improvement.

Oral Presentation

Students may be required to give oral presentation on specific to assess their speakin
and presentation skills.
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2.4 Learning Method
The students of the Open University do not go to the college every day. They do not have

regular time for their studies because of their professional and family responsibilities. The
Open University has independently developed a learning method for such students. This
method has following components:

e Self learning materia

e Counseling during contact sessions at the study center by the subject experts.

e Useof Audio and Video cassettes

Special Featuresof the Self I nstructional Books

The students are given the syllabus of the courses and the self-learning materials. The
students get these text-books after paying total programme fees and are allowed to keep these
with them. These self-learning materials are written in a format different from the
conventional published texts. One can understand the text through reading because it is
divided into small units. Each unit is explained with the help of graphs, pictures and
illustrations to cover a specific topic. There are in-text, questions for each unit so as to revise
and review the comprehension of the reading material. It helps the student to study a specific
topic. If the student has any difficulty, he or she can make a note of it, he can discuss these
noted difficulties with the counselor during the contact session at the study centre.

®  Natureof Contact Sessions

The student can choose a study centre as per his’her convenience. Generally, the contact
sessions are held either on weekly holidays or in the evening, after office hours. 15 counseling
session of two hours each are conducted at the study center. During these contact sessions, the
counselors are supposed to guide/discuss with the students, based on the course material.
These contact sessions are also used to view multimedia (Audio/Video) at the study centers.
The students can solve their difficulties by discussing the issues with their colleagues as well
as with the counselor during contact sessions.

3. Evaluation Procedure

There will be one End Examination of the objective type (Multiple choice questions
MCQ), carrying 75 marks. Marksheet will be issued after successfully passing the
examination. The final examination is based on the books (C19) (a) Basic study skills (b)
Basic language skills and (c) Mathematics of all.

Students are supposed to make optimum use of the above mentioned learning facilities
and develop his/her own study method. Students have to utilize the time in a planned manner
keeping in mind the time availability. The study done by recitation aone is not a real study.
The learners should have a clear understanding of the subject and should be able to use the
knowledge in right place and in a right manner. So learners are expected to study with
emphasis on demonstration and practices.

e Theduration of this examination will be of 1 hour.
e The student will be required to appear in the examination in their respective study
center.

Preparatory Education Programme : Prospectus: 7
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e Students getting a minimum of 40% marks in the examination will be considered to
have successfully completed this programme.

e Students remaining absent or not clearing the examination will be required to reappear
for this examination as and when conducted by the university and will be required to
pay separate examination fees as prescribed by the university for the same. The
examination form will be available on our website http://ycmou.digitaluniversity.ac

I mportant Note:

As per Government Resolution Annexure No. 3 Successful completion of the Preparatory
Programme and First Year Degree Programme of this University is considered equivalent
SSC/HSC for job employment where basic eligibility is SSC/HSC.

4. Admission Procedure

4.1 Eligibility Criteria
The preparatory programme is offered to those who do not possesses 10+2 or equivaent
qualification for direct admission to the First Y ear Degree programme of this University.
To get enrolled to preparatory education programme following qualified learners will be
eigible.
e To enroll to this programme, the aspirant candidate should have completed the age of
18 years on 1% September of this academic year.
e Learnersmust be able to read-write English.

Self attested copy of any one of the following documents is to be attached with

application.

e School leaving certificate.

e bonafide certificate of School/College.

e Birth certificate issued by Grampanchayat / Nagar Parishad / Nagarpalikain prescribed
format. (Note : Applicant’s name should be clearly mentioned in the certificate)
SSC exam hall ticket
SSC exam certificate
CBSE certificate
National Institute of Open School certificate.

Preparatory Education Programme : Prospectus: 8
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w.e.f academic year 2017-18 ‘I’ Scheme

2= MAHARASHTRA STATE BOARD OF TECHNICAL EDUCATION, MUMBAI

iLlE TEACHING AND EXAMINATION SCHEME

COURSE NAME : DIPﬂbMA IN FIRE SERVICE ENGINEERING

COURSE CODE : FR

L e

' DURATION OF COURSE : TWO YEARS DURATION : 32 WEEKS
 YEAR : FIRST WITH EFFECT FROM 2017-18
| PATTERN : FULL TIME - YEARLY SCHEME : I I
- S B reyi TEACHING | EXAMINATION SCHEME —
g revi SCHEME ]
NO. SUBJECT TITLE CODE ation | PAPER TH PR OR T™W TOTAL (23100)
TH | TU | PR HRS. MAX | MIN | MAX | MIN | MAX | MIN | MAX | MIN
1 | Fire Service Organization 23116 FSO | 02 | 01 | -- 03 | 100 40 -- - -- - - -- 100
2 | Safety Management 23117 | SAM |02 | 01 | - | 03 100 | 40 | - - - = - - 100
3 gl‘jisl‘l';iss Communication 23118 | BCS |02 |01 | — | 03 | 100 | 40 | - | - | - | - |50@ | 20 | 150
4 | Fire Engineering Science 23141 FES 02 | 01 | -- 03 100 40 = - - - - ] = 100 100
5 | Special Fire Hazards 23142 | SFH |02 |01 | -- | 03 100 | 40 | - = - = e - 100
6 | Fire Fighting Drills-I 23004 | FFD | - | - | 05| - - —~ | 50# | 20 | -- —~ | 50@ | 20 | 100
7 | Fire Service Equipments & WES3G688 FSE | ~ |~ |05 | - | = | = | s0# [ 20 | - | ~ |s0@ | 20 | 100
Appliances T |
8 | Field Work 23006 | FIW | — | - | 07 | - - ~ | S0# | 20 | - - | 50@ | 20 | 100 |
TOTAL | 10 | 05 | 17 | - 500 | - | 150 | - | - | - [ 200 | -- | 850 100 |

Student Contact Hours Per Week: 32 Hrs.
Theory and Practical periods of 60 minutes each.
Total Marks : 950

Note — Internship during Summer vacation for Six Weeks at the end of First Year

@ Internal Assessment, # External Assessment, @ Common to All Conventional Diploma, #* Online Examination,

Abbreviations: TH-Theory, TU- Tutorial, PR-Practical, OR-Oral, TW- Term work, SW- Sessional Work

>  Conduct two class tests each of 25 marks for theory subject having theory exam. Sum of the total test marks of all subject are to be converted out of 100 marks as sessional
work. ‘

MSBTE Final Copy Dt. 05.07.2017 FR




Abbreviations: TH-Theory, TU- Tutorial, PR-Practical, OR-Oral, TW- Term work, SW- Sessional Work - - - i
>  Conduct two class tests each of 25 marks for theory subject having theory exam. Sum of the total test marks of all subject 4fe to be cony erted out of 100 marks as sessional work.

> Progressive evaluation is to be done by subject teacher as per the prevailing curriculum implementation and assessmentaiorms

w.e.f academic year 2017-18 ‘I’ Scheme
== MAHARASHTRA STATE BOARD OF TECHNICAL EDUCATION, MUMBALI
I!I‘l TEACHING AND EXAMINATION SCHEME
COURSE NAME : DIPLOMA IN FIRE SERVICE ENGINEERING
| COURSE CODE : FR
DURATION OF COURSE : TWO YEARS DURATION : 32 WEEKS
YEAR : SECOND WITH EFFECT FROM 2017-18
PATTERN : FULL TIME - YEARLY SCHEME : 1
. SUB | Apprevi | TEACHING I EXAMINATION SCHEME | | -
i revi SCHEME :
to. SUBJECT TITLE Sl PAPER TH PR OR TW TOTAL | 33300)
TH | TU | PR | HRS. MAX | MIN | MAX | MIN | MAX | MIN | MAX | MIN
1 | Internship* | 23030 INT s om0 w -- - -- - 50@ | 20 | 50@ | 20 100
2 | Industrial Safety 23201 INS 02 | 01| - 03 100 40 - - - - - - 100
3 || e Prevention, Rescue 23202 | FPR |02 |01 — | 03 100 || 40, | = | == | o= o Il wm | s 100
And Paramedics _ | '
4 | fire Detection and Fire 23203 | FDF 02|01 || 03 | 100 | 40 | ~ | = | = | = | = | — | 100
Fighting Systems _ o
5 | Fire Safety in Buildings 23204 FSB 0201 | -] 03 100 40 - - -- -- - -- 100 |
I i . s . | 1
6 SBlSislllrsleISIS SOmmuRICRLoR BCS | 02|01 |02] o03 100 | 40 | - | = | s0# | 20 | so@ | 20 | 200 ‘
- | {
7 | Fire Fighting Drills-II FFD - | =~ |06 - | - -- 50# | 20 - -~ | 50@ | 20 100 |
8 | Rescue Techniques RET | - | - | 06 - - — | 50# | 20 s —~ | 50@ | 20 100
9 | Project PRO | 05 504 | 20 50@ | 20 | 100
TOTAL | 10 | 05 |19 | -- 500 - 150 - 100 | -- 250 -~ 1000 100
Student Contact Hours Per Week: 34 Hrs.
Theory and Practical periods of 60 minutes each.
Total Marks : 1100
*Internship during Summer vacation for Six Weeks at the end of First Year. ——
@ Internal Assessment, # External Assessment, @ Common to All Conventional Diploma, #* Online Examination, | = \Jo Theory Examination.

MSBTE Final Copy Dt. 05.07.2017 2
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w.e.f Academic Year 2017-18 ‘I’ Scheme

.:r MAHARASHTRA STATE BOARD OF TECHNICAL EDUCATION, MUMBAI

TEACHING AND EXAMINATION SCHEME

COURSE NAME : ADVANCE DIPLOMA IN FIRE SAFETY ENGINEERING

COURSE CODE : FS

DURATION OF COURSE : ONE YEAR DURATION : 32 WEEKS
YEAR : FIRST WITH EFFECT FROM 2017-18
PATTERN : FULL TIME - YEARLY SCHEME : 1
= ST I At TEACHING ‘ EXAMINATION SCHEME SW
2 eV, SCHEME
Ry SUBJECT TITLE cODE | iation PAPER | TH | PR OR W TOTAL | »3100)
TH TU PR HRS. MAX | MIN | MAX | MIN | MAX | MIN | MAX | MIN
1 | Fire Engineering Science 23101 | FES 02 | 01 | - 03 100 | 50 -- - -- -- -- - | 100
5 Fire Service Organization 23102 Fso | 02 | 01 | - 03 100 | 50 N B _ _ B N 100
and Acts
3 | PCIReventionand 23103 | PP |02 |01 | <~ | 03 [100 |50 | —= | = | = | = | = | ~ | 100
Protection Systems |
4 | Fire Service Equipments | 3104 | gsg | 02 | 01 | 04 | 03 | 100 | 50 | 50%# | 25 | -~ | - |50@ | 25 | 200
and Appliances 100
5 | Special Fire Hazards 23106 SFH 02 | 01 -- 03 100 | 50 - - - -- - - 100
Industrial Safety and 5
6 ll OccupationaliHealth 23107 | ISO 02 | 01 | - 03 100 | 50 -- -- -- -- - -- 100
7 | Fire Fighting Drills 23001 | FFD | -- | - | 04 -- - - | 50# | 25 | -- - | 50@ | 25 100
8 | Rescue Techniques 23002 Y RET | - | - | 04 -- - -~ | 50# | 25 - - | 50@ | 25 100
9 | Project %003 PRO | -- | - | 04| - - | | - | - | 50# | 25 |50@ | 25 | 100
. TOTAL | 12 | 06 | 16 -- 600 | -- | 150 -- 50 -- 200 -- 1000 100
STUDENT CONTACT HOURS PER WEEK (FORMAL TEACHING): 34 HRS.
THEORY AND PRACTICAL PERIODS OF 60 MINUTES EACH.
Total Marks : 1100
@ Internal Assessment, # External Assessment, @ Common to All Conventional Diploma, #* Online Examination, No Theory Examination.
Abbreviations: TH-Theory, TU- Tutorial, PR-Practical, OR-Oral, TW- Term work, SW- Sessional Work
>  Conduct two class tests each of 25 marks for theory subject having theory exam. Sum of the total test marks of all subject are to bg erfed out of 100 marks
as sessional work. M\-.

o
>  Progressive evaluation is to be done by subject teacher as per the prevailing curriculum implementation and assessment norrpé?*/’ o K
L= =5 = =

MSBTE Final Copy Dt.05.07.2017 1




w.e.f Academic Year 2017-18 ‘I’ Scheme

MAHARASHTRA STATE BOARD OF TECHNICAL EDUCATION, MUMBAI

l“J TEACHING AND EXAMINATION SCHEME

I COURSE NAME : ADVANCED DIPLOMA IN INDUSTRIAL SAFETY

COURSE CODE : IT
DURATION OF COURSE : ONE YEAR DURATION : 32 WEEKS
YEAR : FIRST WITH EFFECT FROM 2017-18
PATTERN : FULL TIME - YEARLY SCHEME : I
= — ATh TEACHING EXAMINATION SCHEME [ SW
. fEY SCHEME
NO. SUBJECT TITLE CODE | iation : PAPER TH PR OR ™ | TOTAL (23100)
TH' | TU | PR | HRS. | MAX | MIN | MAX | MIN | MAX | MIN | MAX | MIN | _
1 i Industrial Safety Management | 23108 ISM 02 | 01 - 03 100 50 -- -- - - - - 100
o | Safety In Engineering 23109 | SEI |02 | — [ 02| 03 | 100 | 50 | - | — | 504 | 25 | — | — | 150
Industries
3 | Construction Safety 23110 | COS | 02 | 01 | - 03 100 | 50 - - - -- - - 100
Management _
5 Environmental Management 23112 | EVM | 02 | 01 -- 03 100 50 - - - - - | == | 100 100
Quality Control in " | B )
6 Occupational Safety & Health 23113 1 QCO | 02 | 01 || m= 4 100 1 50 B R i B B s
7 | Safety, Healthand 23114 | SHE |02 [0t | = | 03 | 100 [ 50| = | = | « | = | = | =] 100
Environmental Legislation |
g | [ndustrial Hygiene and (23115 [ HO |02 | ~ |02 | 03 [ 100 |50 | « | « [so# |25 | = | - | 150
Occupational Health _ |
9 | Project ‘ 23057 | PRO | -- - 04| - - - -- -- S0# 25 | S0@ | 25 100
| TOTAL | 16 | 06 | 08 - | 800 | -- -- -- 150 -- 50 -- 1000 100
STUDENT CONTACT HOURS PER WEEK: 30 HRS.
THEORY AND PRACTICAL PERIODS OF 60 MINUTES EACH.
Total Marks : 1100

T VI T
@ Internal Assessment, # External Assessment, @ Common to All Conventional Diploma, #* Online Examination, | _‘JTE No Theory Examination.
| Abbreviations: TH-Theory, TU- Tutorial, PR-Practical, OR-Oral, TW- Term work, SW- Sessional Work

>  Conduct two class tests each of 25 marks for theory subject having theory exam. Sum of the total test marks of all subject are twgwf 100 marks as
&/
@

sessional work.
>  Progressive evaluation is to be done by subject teacher as per the prevailing curriculum implementation and assessment norms/i&
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